
Booking a 
Staff/Faculty 
Meeting 
Room



Go to the Library Home Page ! Services
Choose “Faculty/Staff Meeting Rooms”

https://alexandercollege.ca/student-success/library/services/
https://alexandercollege.ca/student-success/library/about-the-library/faculty-services/


Read the room information & choose a room to book 



Choose a date and time to book. Bookings are for 1 hour at a time.



Please enter the details required
(name, email address & short purpose
for room booking).



All done! You will now see the confirmation of the date and 
time you have booked. You will receive this information in 
your email as well. If you would like to book for the full 2 

hours, you can request another time slot through the 
Library website. 



If you need to cancel an appointment, 
please call (604 435 4815) or email 
(library@alexandercollege.ca) the Library; 
our staff can cancel a slot for you.

Staff and Faculty are welcome to re-book 
using the Library website. 
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Need to cancel?

mailto:library@alexandercollege.ca


CREDITS: This presentation template was 
created by Slidesgo, including icons by 

Flaticon, infographics & images by Freepik

Reach out if you have 
questions!

library@alexandercollege.ca
604 435 5815

https://alexandercollege.ca/student-success/library/
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